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Quick Guide - Creating a Test Session

Home > Test Delivery = Public Help | Logout
1. Log into the School Server homepage. S
S
2. From the main menu select Test Delivery Science
then Public. Search Criteria
search | gesetl Page Display: [Multiple =
3. Enter details in the Search Criteria window TN — T —
; @ B - est Elow: | vl |
to locate the test you wish to administer e e —— (RO — N —

then click on the [Search] button.

Search =~
T:“ Description Tf“ Pool Domain WL ?i‘:tstﬂr Surname Source "E‘"I :2::::19 ;::it;?ig 5
mber Flow Test e Leve e o
4. When you have located the test, click on it /’ ! frem T
. . 2108 English - YROB - General Adaptive Public English I YCAA 08 A
to select and highlight that row. £125 Mathematics - TR05 - Wmber Adaptive Publie Mathematics | voan 13 a
2133 Mathematics - YRO8 - General Adaptive Public Mathematics [T VCAA 0s A
Ereyious rzzt ) Page:1 of 1 Totalfound: 3 Displayed records: 1 -3 Total displayed: 3
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5. Click on the [Sessions] button.
Home > Test Delivery > Public > 2125 - Mathematics - YROS - Number Help | Logout
gl
I L
6. Click on the [New] button to create a new
Session Key Search I Eesetl Page Display: | Multiple =
Test Session Activation Date: l—
7. The Activation Date * and Activation Hame > Test Delivery > Public > 2125 - Mathematics - YRDD - Number > New Help | Logout
Time* should default to the current date
and t|me Enter the Key Llfe *% and then etSesiunEdit Fields marked by * are mandatory,
CI'Ck on the [Apply] button. Activation Date™: W Activation Time*: ,W
Key Life (hrs)*: lm— Test Session Length {mins): ,—
. ) Raw Score Displayed: r Raw Score by Dimension Displayed: |l
Special Note: Standard Score Displayed: m Enrolment Required: m
2 gpplyl Qancell
* The Activation Date and Time is the point from
which the Session Key can be used. Students
will not be able to log into this session before the
date and time specified.
Hume > Test Delivery > Public > 2125 - Mathemalics - YRO8 - Number & Mew Help | Logout
** The Key Life (in hours) indicates how long the
session key will be active. For instance, if you M L —
enter 24, then students will no longer be able to Activation Dater: e R Foor
log into this session after 24 hours have past Koy Lile (hes): e TestSession Longth (mins): —
from the ACtiVatiOn Date and T|me Baw Score Displayed: al HRaw Score by Dimengion Displayed: o
Stan s ™ Enrolment Reguired: -
Al Sencel I
# The Test Session Length is optional and
enables you to set the length of time students
have to sit the test. The session will end after
the set time. This is NOT recommended for
Adaptive tests.
£
,A The Sesnon Key ls: BHCMVIFL.  Mease note down this session hey.
. L > |
8. Note down the session key that is given. =
Click on [OK] to close the message box.
Home > Test Delivery > Public > 2125 - Mathematics - YR08 - Number Help | Logout
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Search Criteria
Search I gesatl Page Display: | Multiple ~
Test Session Activation Date:

9. Click on the [Cancel] button to return to the

previous screen which will list all Session
Keys for this test including the one you view | [£dt] |_students |

have just created. Session Key Activation Date/Time Key Life (hrs): Length (mins) status Enrol Reg
 —‘ 1IXDQFID £/07/2006 4:32:00 PM 24 EXPIRED ]
F‘ BHCMVZFZ 16/11/2006 2:00:00 PM 24 open r

Special Note: Erevious I Negl Page:1 of 1 Total found: 2 Displayed records: 1 -2 Total displayed: 2

Session Keys that have expired can be
reactivated.




